Adding an Adult Player or an
Adult Player/Team Captain Administratively

To add an adult as a Player only:
Step 1

On the left-hand menu, choose “Players/Admins”; click on “Add Player/Admin”.
Enter Player information. Be sure to choose “Player” in the “Relation” dropdown.

Add Player/Administrator

Parent'/Admin Application

First Hame* iddle / Initial Last Name* Suffix

|:’-'~J:|UHF'|EF_.'EF /| | | |Test | |_ v|

Relation® Title Alias

| Player vl | | | |

[ Remove from Family ] Address 1 verify address

1123 Main St |
Step 1 Address 2
Uze thiz section to add all parentz to | |
the famity account you are creating. |Address 3 |
W i
.u.l'hen ypu have completed ﬂddll‘lg.the Comntry
information for a parent or guardian,
click the “Add Mext Family Member” |L|n'rted States of America v|
button. City* State* Zip | Postal Code®
If thiz parent iz alzo applying to be a |F~ihens | |G’E" VHE'E'E'E'E' |
ceach or other team adminiztrater, click | Home Phone™ Work Phone™ Cell Phone™
the “Parent'Admin Application” tab |5555555555 | |5555555555 | | |
and fill in the required information.

Fax Email
When wou are finizhed adding the | | | |
parents, clck the "Save & Add | gender DOB (MM/DDIYYYY)
Players” button at the bottom to start

w
adding the players or click the "Save & | Male | | M M |
Dont Add Players" if the team | srequired * at least one is a required fields.
adminiztrator iz not adding players to [ Clear Info ] [p id Next Family Memt ]
your league.
[ Save & Add Flayers ]

Click the “Save & Add Players” button to move to Step 2.



Step 2

Click on player name in the matched family member box to populate the player
information in Step 2.

Complete the rest of the requjred player information.

Test, AdultPlayer - 26693-362833 _ R —

First Hame* Mi. LastName” Suffix
[ostPayer | [ ] | [—™
Gender® DOB (am: 0D YTt Rank Seasons
L] [
[ Remove From Family ] Height Weight School Name* Grade
TR P ]
Step 2 —
| Georgia Aduft Co-Ed Soccer Leaque - AT1026 w |

Use thiz =ection to add all players to | pype
the account you are creating or editing. | Cond 11454 |
oe -A-Side e

If any children have been found in this | Play Level®
family, their name(s) will appear in the
box above. Click on the name of each
child to view and then update their |Application Options
information. When you have completed Payment

updating the information on the first Received

child, click the “Update" button and |Teafn (requires all above options are checked)

| 11-aside w |

Accepted Legal

Waivers

mave onto the next child, | Purple Cobras A1026-07RBen-0017 v|
If you are entering information for a Shits shorts Socks
new famity, enter the information for |— V| |— Vl |— Vl
the first child and then click the "Add | Emgrgency Contact #1* Phone*
Next Family Member" button and enter X
the data for the next famity member. |Ad # Friend | |1231 21234 |
Emergency Contact #2 Phone
When you have completed adding the | | | |
information for all members of this = = —
Lisf any medical problem/prohibition player has

family, =simply click the "Sawe and
Continue" button to move ento the next

family.

MOTE: |

If you have received payment for this | * 4 required field = At least one is a required fields,
player and have verified the various [ Clear Info ] [ Update ]

legal documents, remember to click the
two appropriate  checkboxes  for
PAYMENT and LEGAL WANERS.

[ Save & Continue ]

If the player has satisfied all registration requirements of your affiliate, check these
three Application Options boxes to activate the “Team” dropdown and assign the
player directly to a team roster. (If you do not check the boxes/select a team, you
will find the player in Pending status in Player Lookup. )

Click the “Save & Continue” button.



To add an adult who is a Player and a Team Captain / Team
Administrator:

You must create two profiles for the person, one as a parent/admin, the other as a
player.

Step 1

On the left-hand menu, choose “Players/Admins”; click on “Add Player/Admin”.
Enter Player information. Choose “No Relationship” in the “Relation” dropdown.

Add Player/Administrator

Parent'/Admin Application

First Name* igdle [ Initial st Hame* Suffix
Adult Test Player{TeamCaptair |:|
Relation® itle Alias
Mo Relationship [+]
[ Remove from Family Address 1* verify address
123 Oak; Street
ETEP 1 Address 2
Uze thiz =ection to add all parentz to
the family account you are creating. Address 3
R i
_u.l'hen ypu have completed ﬂl:ll:llng_the Country
information for a parent or guardian,
click the "Add Next Family Member” || United States of jmerica [+]
button. City* State* Zip | Postal Code*
If thiz parent i= alzo applying to be a Atlarta GA D 30000
coach or other team adminiztrator, click | Home Phopg™ Work Phone™ Cell Phone™
the "ParentiAdmin Application" tab | g7o57867
and fillin the required information.
Fax Email
When wyou are finished adding the
parentz, click the "Save & Add |gendér DOB [MM/DDIYYYY)
Players” button at the bottom to start
adding the players or click the "Save & Fegfiale D ‘f ‘J{
Dont Add Flayers” if the team | sfequired = gt least one iz a required fields.
adminiztrator iz not adding players to [ Clear Info ] [u Next Family Memt ]
your lsague.
[ Save & Add Players ]

When all the required information has been completed, you will be able to access the
“Parent/Admin Application” tab. Click on it.



You will be brought to this screen:

Add Player/Administrator

Admin Type™
|:| Assistant Coach D Refarss D Team Assistant
Team Captain /Head Coach D Team Manager D Team Parent
Parent Type™
Refar=s Team Parent Board Membser
[ Removefrom Family | O O O

|:| Clerical |:| Committes D Concessions
E Domar O Field Prep O Fund Raising
| Newslstter El Pubdicity O Special Projects
League®

Georaia Adult Co-Ed Soccer Leaoue - 41026 E

When you have completed adding the Club*

infarmation for 3 parent or guardian, o
click the “add Mext Family Membsr Coed 11#ASide
buttan. Flay Level

11a=ide
If this parent is also apphying to be a
coach or other t2am administrator, click
the =Parentizdmin Applicstion™  tsb Adult Open
and fill in the reguired information.

Age Group

B 8 8 8

Team
When you are finished adding the Mixed Nuts A1026-07RBen0022
parsnts, click the “%awe & Add Team Coach Type
Plzpars” button at the bottom to start .
adding the players or click the = save & Team Captain / Head Coach |-:|
Dont  add  Plagsrs™  0f  the  team Select Play Type Years Coaching
administrator is not adding players to ] AdultTwT [] &dultOpen

your league.
[ AduttOver30 [0 Adutt Qver4D

O AduttOver50

Drrivers License® State® Expiration{mmiddAryyy)
M GA ]

Email Address®

teant atan (Esocternet

*R required field =At least one is a required fislds.

[ Cearinfo ) [Add Next Family Membelr

Complete the required informatipn to create an administrator application.

Click the “Save & Add Players” button to move to Step 2.



Step 2

Complete the required information. As above, you can assign the player directly to a
team’s roster by checking the three Application Options boxes and selecting a team.

First Name* Mi. LastHame* Suffix
Test PlayerTeamCaptain |:|
Gender* DOB (DD vy Rank Seasons
Femals Bl |os|/[18|/ 1980

[ Remove From Family ] Height Weight School Hame* Grade

ft. in. b= |y

Step 2

Uze thizs section to add all players to Lo E

the account you are creating or editing. || Georgia Adult Co-Ed Soccer League - A1026 [+]
Club*

If any children have been found in this -

family, their name(s) wil appear in the || Coed 11-A-Sids D

box above. Click an the name of each | Play Level

child to view and then update their B

information. When you have completed 11-2-side D

updating the information on the first |Application Options

child, click the "Update" button and Payment Legal

move onto the next child. Received Accepted Waivers
Team (requires all above options are checked)

If you are entering information for a Mixed Nuts A1026-07RBen-0022 D

new famity, enter the information for :

the first chid and then click the "Add | SIS Sl Sl

Next Family Member" button and enter - D - D - D

the data for the next family member. Emergency Contact #1* Phone*

- T ar] r r
When you have completed adding the Adult Test PlayerTeamCaptain (678) 678-6785
information for all memberz of this |Emergency Contact #2 Phone

famity, =imply clck the "Sawve and
Continue" button to move onto the next : : .
family. List any medical problem/prohibition player has
NOTE:

If you have received payment for this
player and have verified the wvarious
legal documents, remember to click the | * A required field
two appropriate checkboxes for [ Clear Info
PAYMENT and LEGAL WANERS.

= At least one is a required fields.
| [Add Next Family Member |

[ Save & Continue ]

Click the Save & Continue button.

To assign the parent/admin profile to a team as a team captain or other
administrator: Bring up the team, click on the Roster Admin tab, enter the name in
the Search Text box, and click Search. Click on the name, then click on the arrow with
the correct administrator assignment. The name will move to the “Assigned to this
Team” box. Click the “Save Administrators” button before exiting this screen.



