How to Process Releases and Intra-league Transfers Electronically

Although league registrars can now process these items electronically, it is strongly
recommended that you obtain the player’s parent signature on the appropriate form and keep
it on file should questions arise later, and that you take possession of the player’s pass. Form
100 is for transfers, when a player is moving from one team/league to another; Form 200 is for
releases, when a player is leaving soccer entirely. Both are posted under www.gasoccer.org /
GYSA / Documents / Registration Related.

Bring up the player’s record by searching under Player Lookup and clicking on the name, or look
up the team, choose the Team Roster tab, and click on the player’s name.

From the six tabs across the top, choose Transfer. (If you see a 7" tab, “Activation”, you will
need to activate the team before you can proceed.)
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For a transfer, select the top radio button.
For a release, select the bottom radio button.

Click the Continue button.

If you are releasing a player, you will see a screen like the following. Choose a reason, add
comments if you wish, and click the Submit Transfer button.
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If you are transferring a player, you will see a screen like the following.
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After you make a selection from a dropdown box, another box will appear. Make your choices
to specify the team to which the player is transferring. Again, select a reason, add any
comments, then check the box to “Initiate transfer on behalf of parent.” Click the Submit
Transfer button.
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Whether you are doing a transfer or a release, choose the Approved radio button, and click
Update, as the Releasing Team Administrator, the Releasing League Registrar, and the
Releasing District Commissioner.

For a release, after you choose Approved and Update as Releasing District Commissioner, you
will see the following screen. The release is complete.
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For an intraleague transfer, after you choose Approved and Update for three Releasing
positions and three Receiving positions, you will see the following screen. The intraleague
transfer is complete. The player now appears on the roster of the new team.
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For interleague transfers: Submit Form 100 to GYSA after Parts A, B and C are completed. We
will transfer the existing player from the team/league in Part B to the team/league in Part C.
Please do NOT create a new player and put him or her on your roster.
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